Lympstone Pre-school

Policy for Uncollected Children

· If a child is not collected at the end of the session, he/she will be kept in the preschool and looked after by a member of staff.

· If he/she is still uncollected after 10 minutes the main carer will be contacted by telephone and the carer informed.

· If no carer can be contacted, a member of staff (police checked) will stay with the child until such time as a carer arrives.

· If all attempts to contact a parent / legal guardian, designated person or emergency contact fail then after 30 minutes, then the registered person in charge of the pre-school will inform the local authority duty social worker of the situation without delay. It will be up to the duty social worker to take charge of the situation and decide what happens next, and whether the police need to be involved in helping to trace the parent/ guardian of the child. If the parent/ guardian or other designated person cannot be found, the duty social worker can arrange for the child to be placed temporarily with foster parents until the situation is resolved.

· A report of the incident should be sent to Ofsted immediately

This policy was adopted at a meeting of the pre-school held {date}…………………..

Signed on behalf of the pre-school    ………………………………………………………….

Lympstone Pre-school

Policy for a Lost Child.

· At the point of time when a child is realised to be lost, a quick headcount, then a full register will be taken by a staff member, while other adults check and secure all the village hall exits and check all preschool rooms thoroughly.

· If the child is not found a wider search in the outside environs of the preschool will be conducted.

· At this point the responsible carer will be informed by telephone and the police informed with a description of the child.

· If possible, an adult should drive a car around the village to search.

· A report of the incident should be sent to Ofsted immediately.

This policy was adopted at a meeting of the pre-school held {date}…………………
Signed on behalf of the pre-school ………………………………………………………………...

