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Welcome Pack

B
Up-dated 2018
LYMPSTONE PRE-SCHOOL

Permission for photography to take place in the Pre-school

It is the Pre-school’s policy to routinely take photographs of the children in the Pre-school environment. This is used to show evidence to Ofsted inspectors and PLA Accreditation inspectors that we are covering the six areas of Early Years foundation stage education through a wide range of activities.

We follow the data protection act and this information is not shown to anyone else outside the Pre-school staff.

Please complete the permission slip below.
Many thanks.

I give permission for the Lympstone Pre-school staff to take photos of my child 

 ... ... ... ... ... ... ... ………….... ... (Name of child) within the Pre​school environment as part of the usual photographic evidence of curriculum activities carried out at the Pre-school.

Signed  ...
(signature of parent or guardian)

Date..................... 

LYMPSTONE PRE-SCHOOL

Parental Agreement to short excursions

From time to time the Preschool take the children on short excursions around the village for nature walks etc. This is done with the appropriate adult: child ratio and all care will be taken in the safety of all the children.

Trips further away will be arranged, but you will be asked to sign another consent form in these circumstances.
Please sign the permission slip below.

Thank you
I
(name) consent to my child ...........………...........

Being taken on short trips around the village as part of a planned curriculum, by the preschool.

Signed
....................

Date..................................

LYMPSTONE PRE-SCHOOL

Parental consent to emergency medical treatment of their child

If your child is involved in an accident of any kind or has a medical trauma, the first- aid will be given by a qualified member of staff. 

In serious incidents a doctor or ambulance is called and you will be contacted immediately, but occasionally we need to act in loco parentis until we can get hold of you. 

We would be grateful if you would fill in and return the consent forms below so that we have a record that you are happy for the staff to act quickly.

I
...
..(Name) agree to the preschool staff

administering first aid to my child
…………………….if the need arises.
In accident/emergency situations I give general consent (ie preschool do not need to request permission for individual instances) to my child being administered pain relief (calpol) / antihistimine (delete as applicable) to my child should they be unable to contact me, at the discretion of the qualified first aider on duty.
Signed..................................

Date.....................................

In addition:

In order to prevent cross infection and possible distress to a child we may consider it necessary to administer a hypo-allergenic plaster to an open wound or cut.   However, we would prefer to do this with your permission and would ask you to acknowledge consent below: 

I…………………………………………………………………………… (Name) do give permission to the preschool to apply a plaster on my child as deemed necessary by the First Aider on duty

Signed……………………………………………………….

Date …………………………………………………………..

We also have a nature garden which encompasses nettle beds as a natural feature of the environment.  Occasionally a child may get stung (nettle or insects) which can generally be soothed with a cold compress.  However, where a child becomes distressed it is possible to sooth the irritation by application of an external cream.  To administer a cream we would require parental consent.  Please indicate consent below: 

I……………………………………………………………………………(name) give permission to the preschool to apply a sting and nettle rash cream on my child’s skin as deemed necessary by the First Aider on duty

Signed……………………………………………………….

Date …………………………………………………………..

LYMPSTONE PRE-SCHOOL

BEHAVIOUR MANAGEMENT 

System of Referral:

A designated person within the pre-school will be responsible overall for issues relating to behaviour management.  Behavioural management issues which are unresolved and/or reoccurring will be referred to the designated person.  

At Lympstone Pre-school the designated person is Caroline Armstrong.
Training will have been accessed to enable that person to fulfil their role and support children, parents and other members of staff.  The support of professional bodies will be sought when considered advantages.

I have read the attached and agree to support the pre-school's policy of behaviour.

Signed
Print:
............................

Date:
...........

LYMPSTONE PRESCHOOL

PERMISSION TO PROVIDE INTIMATE CARE

	Child’s Last name


	

	Child’s First name


	

	Male/Female


	

	Date of birth


	

	Parent/carers name


	

	Address


	


I understand that by signing consent:

I give permission to staff at Lympstone Preschool to provide appropriate intimate care support to my child e.g. changing nappies, soiled clothing, washing and toileting.

I will advise the Special Educational Needs Co-ordinator of any medical complaint my child may have which affects issues of intimate care

Name……………………………………

Signature……………………………….

Relationship to child…………………..

Date…………………………………….

BILLING

If your child is not entitled to government funding, or is attending preschool for more than the 15hrs/30hrs funded then parents will be billed for these hours. Currently our charges are;
£4.65 per hour for children over 3 years

£4.85 per hour for children under 3 years

Chargeable hours will be billed after headcount week (where hours are declared to Devon County Council) near the beginning of each term (for the whole term), and will be payable within 28 days (unless by prior agreement). If your child is ill and does not attend sessions the amount is still billable. We would require a half term (minimum) notice to attendance changes for them to come into effect in relation to billing.
Please note that although your child is entitled to 15hrs/30hrs a week funding from the term after their third birthday Devon County Council cap this to 570/1140 hrs per academic year. Depending on term lengths etc this may mean that your termly bills fluctuate as the year progresses as differing numbers of hours of funding may be available/left to claim. If you have any queries regarding this please speak to our practice manager. 

I have read and agree to the terms of billing.

Signed…………………………….Print name………………………
Tapestry – online learning journals
Preschool use a secure online learning journal to record all your child’s observations and pictures, targets and achievements whilst at preschool. You will be sent a secure email and be asked to follow a link to set up your own secure password to access your child’s account.

I agree to Tapestry being set up for my child and confirm that I understand that no images will be shared other than via this secure system

Signed………………………………Print name………………………..

When working in groups there may be instances where my child’s image will feature within another child’s tapestry account. I confirm that I agree that in these instances I am happy for my child’s image to be shared in a secure manner with the parents/carers of the other children in the group only and in the same secure manner as my own Tapestry account.

Signed…………………………… Print name …………………………

Animal Handling/Interaction

Lympstone Preschool has a doggy friend that may visit to spend time with the children in small groups in a controlled environment. Activities will include:

· Learning how to safely approach/interact with  a dog

· Play and cuddles

· Learning tricks and commands

· General Care

All areas have been risk assessed and abide by strict health and safety requirements including washing hands after interaction and no interaction shall be available in areas where food may be handled/consumed. The dog is very well integrated with children and is a shih tzu (hypoallergenic) breed aged 3 (at May 2018) – any interaction will be fully supported and supervised by an adult.

I give consent for my child……………………………………..to be involved in this programme where available.

Signed………………………………….. date:…………………………

Lympstone Preschool is committed to processing and controlling data held about children and families in accordance with GDPR regulations and guidelines and in the interest of the data subject in a lawful manner. Only information that is relevant to the preschools legal obligation will be taken and will be updated regularly to ensure that it is current. Some information (such as incident/accident) will be retained and stored for up to 21 years in accordance to legal requirements and will be held in a safe storage manner in accordance with data protection guidelines. The preschool will only share information held with outside agencies such as Ofsted /Devon County Council/ Early Help/Children’s Centre as per legal obligations and parents will be advised of any intended sharing of information and verbal/written consent sought for this. Please see privacy notice for further details.
I have read and understand the above declaration and agree that Lympstone Preschool may use collected information in accordance to the data protection act and GDPR 2018.

Signed …………………………………

………………………………..name……………………..date………..
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