FIRE PREVENTION POLICY
This policy is intended to;

· reduce the risk of a fire starting and

· ensure the safety of children and staff evacuating should a fire be suspected

Register
· This is a mandatory requirement of Ofsted and the responsibility of the pre-school leader to record and keep accessible through out the session.

· It will contain names, DOBs, addresses and contact phone numbers of all children 
Fire Prevention

· The committee will take responsibility to arrange an annual fire risk assessment

· In accordance with National Fire Prevention Policy this will be a written assessment ( mandatory with 4 or more staff)
· Areas of weakness identified by a fire risk assessment will be discussed with a fire prevention officer. The welfare of staff and children will be paramount and if remedial action is necessary the pre-school will suspend sessions till work is complete

· Committee and staff will remain vigilant through out the year and will act upon any perceived changes to the working environment that would increase the risk of a fire starting, an evacuation  being hampered or a fire being not detected.
· Training will be given annually to all staff and within the 1st week to new staff. This will cover fire prevention, evacuation drill, use of fire extinguishers and blankets.

· The Pre-school leaders will identify any special assistance required to evacuate children with special educational needs and physical impairment. Our staffing ratios will reflect these additional needs so as to be able to facilitate a safe evacuation of all children.

· Equipment potentially can be a fire hazard and its positioning in the room must never endanger staff or children. Large or obstructing objects must be positioned away from fire escape route.
· The Chairperson will liaise with the Village Hall Committee on any matters of fire safety that are thought their responsibility.
Ignition Sources

· The pre-school has a No smoking policy, all members of staff are aware of it and are instructed to ask all visitors to extinguish smoking material before entry.

· All electrical equipment will be switched off when not in use, and will be subject of an annual fire risk assessment

· The store cupboard has been identified as the main source of fire loading, its door is to be closed when not in use, and light, electrical equipment switches off.

· No electrical equipment must be taken into the outside area whilst plugged into the function hall sockets

· No children to enter the kitchen when not supervised by an adult.

· Cooker use is only allowed if this is part of the daily planning, and the leader must be aware of its use whilst switched on.

Evacuation- WHAT TO DO IN THE EVENT OF FIRE OR EMERGENCY
· Responsibilities will be allocated by the pre-school leaders at the beginning of each half term, this rota will be laminated and displayed in the kitchen.
· There will be a nominated person responsible for each of the following areas, each day;

a) Register

b) Checking the building  for children and looking for the source of fire
c) Whistle blowing at door

FIRE PROCEEDURE FOR SAFE EVACUATION OF STAFF AND CHILDREN FROM THE VILLAGE HALL in accordance with notice displayed in function room
1) WHISTLE AT MOST CONVIENIENT DOOR

· IN EVENT OF DETECTING/SUSPECTING FIRE

· USE CLEAR VOCAL INSTRUCTIONS

· THIS MEMBER OF STAFF TO BE THE FOCAL POINT

2) EVACUATING TOILETS/HALL/FINAL CHECK

· USE CLEAR VOCAL INSTRUCTIONS

· SYSTEMATICALLY CHECK TOILETS/STORE CUPBOARD

· SHOUT THROUGH TO MAIN HALL TO GET PRIMARY SCHOOL TO EVACUATE

· ALTERNATIVELY IF HALLWAY IS BLOCKED RAISE ALARM IN MAINHALL ONCE EXITTED

3) COLLECT REGISTER/RAISE ALARM 999

· HELP WITH ESCORTING CHILDREN TO MEETING POINT IN CARPARK

· CHECK REGISTER

· RING 999 FROM OUTSIDE THE PREMISES, EITHER MOBILE PHONE OR FROM SCHOOL OFFICE

FIRE PROCEDURE FOR SAFE EVACUATION OF STAFF AND CHILDREN FROM THE SCHOOL PLAYGROUND

In the event of a fire alarm being raised at school when Preschool children are in the Playground:

1) BLOW WHISTLE TO INDICATE COLLECTION POINT WITHIN TOP AREA OF PLAYGROUND.  ONE MEMBER OF STAFF TO CHECK PLAYGROUND AREA FOR CHILDREN.  

-     COUNT CHILDREN TO ENSURE ALL CHILDREN ARE COLLECTED 
-     MEMBER OF STAFF TO INFORM SCHOOL THAT ALL PRESENT
-     CHILDREN TO HOLD ONTO ROPE AND WALK BACK TO PRESCHOOL 

2) CALL REGISTER TO ENSURE ALL CHILDREN AND ADULTS ARE SAFE

3)   ONE MEMBER OF STAFF TO RETURN TO SCHOOL AND INFORM   

      THAT ALL ARE SAFELY OFF THE PREMISES

Fire Drill

· This will be practiced at a minimum rate of once per half term.
· Records will be kept in the Fire Log book.

· Timings, scenarios will be changed to accommodate exiting from different doors

· Evacuation times will also be recorded with the aim that it should be less than 2 minutes.

Fire Fighting Equipment

· This remains the property of the village hall.

-      Close liaison with the Village Hall Committee by chairperson will ensure that blankets and extinguishers are in good working order 

This policy was adopted at a meeting of the pre-school held {date}…………………
Signed on behalf of the pre-school ………………………………………………………………...

