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Lympstone Preschool Registration Form
Candys Field, School Hill, Lympstone, Devon, EX8 5JY
Email: admin@lympstonepreschool.co.uk Office: (01395) 266511
Child Information
Full Legal Name ……………………………………………………………… Gender ……………………
Preferred name…………………………………………………………Date of birth …………………………………
Nationality (optional) ……………………………………………. Ethnicity (optional)……………………………………….
Child’s Home Language…………………………………….  
Parent/carer 1   
[bookmark: _Hlk121738125]Name ……………………………………………………	D.O.B ……………….   Has Parental responsibility     Y/N
Address………………………………………………………………………………………………………………………………………..
…………………………………………………………………………………………Postcode……………………………………………
Telephone number…………………………………………Alternative contact number………………………………………………
Email address ……………………………………………………………………………….
Parent/carer 2
Name…………………………………………………………	D.O.B ………………… Has Parental responsibility     Y/N
Address (If different than above) ……………………………………………………………………………………………………………………
……………………………………………………………………………………Postcode ……………………………………………….
Telephone number…………………………………………Alternative contact number………………………………………………
Email address……………………………………………………………………………….
Person with whom the child usually resides…………………………………….

Additional Emergency Contact Information
In the event of an emergency and if we are unable to contact either of the above, please provide details of at least one other named carer over the age of 18 years authorised to act on your behalf.
Contact 1
Name…………………………………………………… Relationship to child…………………………………………….
Telephone number……………………………………………
Contact 2
Name…………………………………………………… Relationship to child…………………………………………….
Telephone number………………………………………….
Family Password for Emergency Collection…………………………………………….
Are there any legal arrangements, court orders, or restrictions relating to your child that the Preschool should be aware of? 	Y/N
If yes, please give details (Copies of any relevant court orders or legal documentation must be provided to the Preschool before the child starts.)





Medical information
Name of child’s doctor…………………………………………	NHS number (if known) …………………..
Surgery telephone number …………………………………………………….
Has your child received the following routine childhood immunisations?
Diphtheria Y/N     Whooping cough Y/N    Polio Y/N    Tetanus Y/N    Measles Y/N     HIBS Y/N
Has your child had their 2-year development check?  Y/N
Does your child have any allergies? 
..................................................................................................................................................
Does your child have any ongoing medical concerns? 
...................................................................................................................................................
Does your child have any dietary requirements?.....................................................................
Has your child had any major illnesses or operations? ............................................................................
Our preschool has a Special Educational Needs Policy. Does your child have any special needs or concerns that you would like to discuss with our SENDCo   Y/N
If yes, please provide a brief outline

Preschool Sessions:
Lympstone Preschool offers a variety of sessions to suit families’ needs. Please tick all relevant boxes of sessions you would like your child to attend.
Your child’s space is not guaranteed until you have had confirmation, and the Preschool has received the requested holding deposit of £25.00 payable via BACS
	
	BC (8am – 9am)
	Morning (9am – 12:30pm)
	Full Preschool day (9am-3pm)
	Collection by 3:30pm
	Afterschool club collection by 4pm
	Afterschool club collection by 5pm
	Afterschool club collection by 6pm

	Monday
	
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	
	

	Friday
	
	
	
	
	
	
	


By prior arrangement, children may be able to start at 7:45am for Breakfast Club, however funding cannot be claimed for these 15 minutes and parents will be invoiced. Please contact the office directly to request this arrangement.
Does your child currently attend another setting? Y/N      	If yes, please provide the following details.

	Name of Setting/Childminder 

Contact number
	



	Will Funding be shared between providers?
If yes, how many hours will they be claiming per week
	

	How many weeks of the year is funding being claimed?
	


Children can attend a maximum of two childcare provisions and claim a maximum of 10 hours in a single day. Devon County Council will fund all providers based on the hours your child is booked into those provisions. 
Early years Funding
The information requested in this section is required solely for the purpose of claiming Early Years Funding and/or Early Years Pupil Premium through Devon County Council and the Department for Education. Information will be processed securely and only retained for as long as legally required.

Early Years Pupil Premium (EYPP) is an additional sum of money paid to providers for families on low income and/or in receipt of certain benefits. EYPP funding is used to improve educational outcomes for eligible children.
Please only complete if you believe your child is eligible and you are the named main benefit holder.

	Parent/carer full name:
	

	Parent/carer Date of Birth:
	


	National Insurance Number:
	

	Parent/carer Signature
	




Working Element funding Working families may be entitled to 30 hours funded childcare support from the term after they turn 9 months. (Lympstone Preschool does not accept children under the age of 2 years) 

	 Full Name:
	

	National Insurance Number:
	

	Working element code: 
	
5 0 __ __ __ __ __ __ __ __ __


Parents are responsible for applying for funding and renewing their eligibility every three months. If you do not renew or apply in time, you may lose your working element funding and revert to the universal 15 hours for 3- and 4-year-olds, or to chargeable hours for 2-year-olds. Please note that you may then be liable for any resulting charges.

Declaration I (name)……………………………………………………………………confirm that the information I have provided above is accurate and true. I understand and agree that I authorise Lympstone Preschool to claim funding as agreed above on behalf of my child.
I also agree that the information I have provided can be shared with Devon County Council (DCC) and the Department for Education, who will access information from other government departments to confirm my child’s eligibility and enable this provider to claim funding on behalf of my child. DCC may also share that information with neighbouring authorities if necessary for a claim to be processed.
Signed:								Date:

The Preschool will need to see the child’s original birth certificate or passport to verify their legal name and age. Failure to provide this may result in delayed attendance.

For more information and check eligibility for Early Years Funding we recommend visiting: Childcare & Early Years Education - Best Start in Life


Invoicing
Chargeable hours will be invoiced monthly. Payments are expected to be paid in full before the start of each month relating to the issued invoice. If your child is ill, on holiday or does not attend sessions the amount will still be chargeable. 
Charges are reviewed periodically and parents will be given a minimum of 4 weeks written notice of any changes.
Sessions are charged at the following rate:
£8.00 per hour for 2-year-old children
£7.50 per hour for children 3 years and over
We require 4 weeks’ notice to any permanent attendance changes for them to come into effect in relation to invoicing. I have read and agree to the terms of invoicing.
Signed……………………………………… 
Learning Journals 
The Preschool uses a secure online platform called Learning Journals to record all your child’s observations and targets following our bespoke curriculum using OPAL. Pictures and videos may be taken to document children’s achievements within preschool. We will also send invoices, important information and our newsletter to keep parents informed.
A secure email will be sent to the parent/s email address to follow a link to set up your own secure password to access your child’s account.
I consent to listed parents email addresses being shared with Learning Journals our online sharing/observation/invoicing tool to set up an account and confirm that I understand that I must not download, copy, screenshot or share any images/videos that may feature any other children even if unidentifiable.
Parent 1 Signature ………………………………………..	Parent 2 Signature …………………………………………
When working in groups there may be instances where my child’s image will feature within another child’s Learning Journal account. I agree/deny for my child’s image to be shared in a secure manner with the parents/carers of the other children in the group only and in the same secure manner as my own Learning Journal account. 
 Agree						 
 Deny
Permission for photography and Videos

Photographs and videos of children are routinely taken in the preschool environment on secure preschool iPads. We will upload pictures of your child onto Learning Journals so you can interact with and see your child’s day-to-day activities. Once uploaded to Learning Journals pictures/videos are deleted from the device. Any images not uploaded are permanently deleted from the device at the end of the day. We comply with UK GDPR and Data Protection Act 2018.
I confirm I am happy for the preschool to take pictures/videos of my child for the purpose of Learning Journals
Signed ……………………………………….
At times we may wish to use identifiable pictures outside of Learning Journals, e.g. for promotional purposes. We will always seek prior permission with the image that will be used.
Please tick the boxes you are happy to be contacted about regarding using images.
 Website 
 Preschool Newsletter
 Social media
 Printed displays
 Press/Media
 
Policies and procedures
All Lympstone Preschool policies and procedures can be found on the website, or you can request paper copies from the office. Policies and procedures are reviewed annually or sooner, if necessary, or sooner if changes are required.
I confirm that I have been made aware of the preschool’s policies and procedures, know where they to access them and understand it is my responsibility to keep informed of any updates.
Signed………………………………….
UK GDPR and Data Protection
Lympstone Preschool is committed to processing and controlling data held about children and families in accordance with UK GDPR and Data Protection Act 2018. Only information that is relevant to the preschool’s legal obligations will be taken and will be updated regularly to ensure that it is current. Certain records including safeguarding records, SEND documentation and Ofsted-reportable incidents/accidents may be retained until the child reaches 21 years and 3 months in line with statutory limitation periods. The preschool will only share information held with outside agencies such as Ofsted/Devon County Council/Early Help/Emergency services as per legal obligations. Where consent is required, it will be sought before information is shared. In some circumstances information may be shared without consent where there is a legal obligation or safeguarding concern.
Please visit this link to view our privacy notice. https://www.lympstonepreschool.co.uk/wp-content/uploads/2025/09/Privacy-Notice.docx
I have read and understand the above declaration and agree that Lympstone Preschool may use collected information in accordance with the UK GDPR and Data Protection Act 2018
Signed……………………………………………
Consent to First Aid and Emergency Medical Treatment
I give permission for appropriately trained members of staff to administer basic first aid to my child when necessary, including cleaning and dressing minor wounds, applying plasters and providing other routine first aid treatment.
In the event of an accident, illness or medical emergency, and where parents/carers cannot be contacted, I authorise Lympstone Preschool to seek emergency medical advice or treatment for my child, including transportation by ambulance if required.
I understand that every reasonable effort will be made to contact me before any significant medical treatment is provided.
This consent remains valid for the duration of the child’s registration unless withdrawn in writing.
Signed………………………………………

Behaviour Management

The preschool is committed to maintaining a safe, respectful and supportive environment for children, families and staff. Abusive, threatening or discriminatory behaviour towards staff, children or families of the Preschool will not be tolerated. Lympstone Preschool has a behaviour policy which outlines expectations, procedures and measures taken for failure to comply with these expectations.
I have read and agree to support the preschool’s Behaviour Management Policy.
Signed………………………………………

Intimate Care
I give permission for appropriate intimate care support to be given to my child e.g., changing nappies, soiled clothing, washing and toileting. 
At times staff may apply the preschool nappy cream if necessary, during intimate care. Are you happy for Sudocrem being used?	Y/N

Signed………………………………………

Parental Agreement for short excursions
The preschool takes the children on short excursions within Lympstone Village. This is done with the appropriate adult: child ratio and risk assessments in place prior to leaving, ensuring the children’s safety. 
I understand and agree that my child may be included on short excursions
Signed……………………………………….
Sun safety
As part of our sun safety policy, we are committed to the safeguarding of our children in the sun. Children will be expected to wear a preschool provided sunhat whilst in the direct sunlight and will wear a high standard UVA/UVB 5-star sun lotion. Parents must inform the Preschool of any known allergies or skin sensitivities relating to sunscreen products.
I agree that during the summer months/warmer weather that I will apply sunscreen to my child before bringing them to Preschool and give permission to staff to apply sunscreen when necessary. (The preschool will use a 5-star rated UVA and UVB sun lotion.)
Signed………………………………
Parent participation 
Lympstone Preschool is a registered charity. Our preschool offers support and services to families of Lympstone and surrounding areas. The work of the preschool cannot be fully effective unless preschool and parents work together in the child’s interest.
I would be interested in:
Volunteering on the committee                                                  Y/N   
Helping with fundraising                                                               Y/N                          
Helping with general maintenance of the preschool               Y/N
Do you have any other skills or interests that you would be willing to share with the preschool?
Final Parent/carer Declaration 
I confirm that the information provided within this registration form is accurate and complete to the best of my knowledge. I understand that it is my responsibility to notify Lympstone Preschool of any changes to the information provided. 
	
Signed:
	


	
Print Name:
	


	
Date:
	



Office use only:
	Start Date
	
	ID Verified
	
	L J onboarding
	

	Allergies/Medical
	
	Deposit received
	
	Nominal & Phone
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